









2    Science sampling test administrators’ guide



























The Modified science sampling test administators’ 
guide is available on the QCDA website at 
www.qcda.gov.uk/sciencesampling.






















■■ an Attendance register for each paper, Test A 
and Test B
■■ a Headteacher’s declaration form
■■ a copy of this document
■■ separate orange test script bags for packing  
Test A and Test B scripts, the attendance registers 
and the Headteacher’s declaration form
■■ Dispatch log
Science sampling test administrators’ guide    3
Getting ready for the science 
sampling tests






























Pupils who are working below the level 







Arrangements for pupils who cannot 






























4    Science sampling test administrators’ guide
If you need to administer the test to a pupil on a 
different day to the rest of the cohort, you must 





Submitting applications and 





Use the Application for a timetable variation form 
or Notification of a timetable variation between 

























Administering the science 
sampling tests















































You might find the section What to say at the 











What to say at the beginning of the 
science sampling tests


































6    Science sampling test administrators’ guide
During the science sampling 
tests





































































of a pupil cheating form available on the Access 
arrangements section of the NCA tools website at 
www.qcda.gov.uk/ncatools.





















Test papers are incorrectly collated or 












At the end of the science 
sampling tests
Collecting and storing completed 













































































4. Any relevant paperwork, such as the Use of an 






1. Headteacher’s declaration form 







5. Any relevant paperwork, such as the Use of an 














Science sampling test administrators’ guide    9
Completing the Headteacher’s 
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Checklists
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to test scripts, for example Use of an amanuensis 


























































Who is it for? 
This guide is for headteachers, test administrators, key stage 2 science 
subject leaders and key stage 2 assessment and special educational needs 
coordinators. It is also sent to local authorities. 
What is it about?




■■ 2010 Keeping test materials secure factsheet.
For more copies:
PDF versions of the 2010 key stage 2 Science sampling test administrators’ 
guide, and the related materials listed above, are available to download 
from the QCDA website at www.qcda.gov.uk/sciencesampling.
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